
How do I print the documents I want to have in paper format ?  

Procedure : 

1. Click on the link of the document you want to print. It will open in a new tab. 

 

 

2. Go to this new tab by clicking on it. 

 

 



3. On the taskbar, click on the printer at the top right corner or type Ctrl-P on your 

keyboard.   

 

4. A menu will open where you can make your printing choices, e.g., the number 

of copies you want, double-sided printing, etc. When these choices are made, 

click on : Print.  

 



5. Make sure your printer is connected and has paper. 

 

6. You have succeeded ! 

 

Good continuation ! 

 

 


